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Checklist for COVID-19 Research Ethics Applications (low-risk research) 
 
Submission guidelines: 
 
1. Documents marked [*required] must be submitted. Submissions with missing paperwork 

will not be considered by the Executive. 
 

2. There are no closing dates for low-risk applications.  
 

3. Ethics applications must be submitted through REGIS however the Executive Officer (Kate 
Flinders) should be notified via email immediately so it can be prioritised.  

 

Documents required Notes & Guidance Submitted 

1. Cover letter 
*required 

- List all sites, advise whether they are public 
or private. 

- Only institutional email addresses should be 
listed on an application (i.e. not Gmail, 
Hotmail etc.),  

- Date, contact details of investigator. 

• YES 

2. HREA 
*required 

- All questions must be answered.  
- Recruitment method must be clearly 

described (who will approach participants, 
when and how etc.) 

- Data custodians, arrangements etc. 
- Future use of the data should be made 

clear. 

• YES 

3. Protocol 
*required 

- Please use template listed on the internet.  
- At a minimum, the document should include; 

scientific merit, study procedures, 
recruitment method, statistical analysis plan, 
data management, governance of samples 
publication policy, all sites, study personnel. 

- Document must be given a version number 
and date. 

• YES 

4. Participant 
Information Statement 
and Consent Form (if 
recruiting 
participants) 

*required 

- Include all relevant details, as per the 
templates.  

- Study procedures should be made clear and 
consistent with Protocol and HREA. 

- Use lay language 
- State the location of where the data or 

samples will be stored and analysed and 
whether it will be used for future use or 
shared with collaborators. 

- Document must be given a version number 
and date. 

• YES 

5. Other supporting 
documents: 

- RDMP  
- Advertising materials 
- Survey/ Interview questions 
- Telephone scripts 
- Radiation Safety Reports 

- Investigator Brochure 

- Document must be given a version number 
and date. 

- Refer to research website for templates. 
 

• YES 

 


